HOW TO PRINT

Option 1: MDX Web Print

Middlesex

University
Dubai

Option 2: Print from any Lab PC

STEP 2:

¢ Once you Log in > Click Web Print > then Click Submit a Job
->Select the Printer (A3 or A4) > Upload Documents > Upload
Complete - Then Release the Print Job from the Printer

Web Print

Web Print is a service to enable printing for laptop, wireless and
printing, click Submit a Job below.

Submit a Job

Click Web Print -->Then Click ]

Select a printer:

PRINTER NAME 1

LOCATION/DEPARTMENT

kvmdxstdprt12\MDX-Webprint-A3 (virtual)

© Kkvmdxstdprt12\MDX-Webprint-A4 (virtual)

Select the Printer (A3 or A4)
then Click Print Options

2. Print Options and Account Seliaction »

Back to Active Jobs

Middlesex
University
Dubai

Web Print

Copies

Options

Enter Copies --> Then
Click Upload Documents

Middlesex
University
a MOX Prin... > Printlest v C Search PrintT

Organize ©  New folder =.
PrintTest Narne Status

System32 5 JovascriptClock (1).pdf o)

@1 New Microsoft Excel Worksheet.xisx @
o Creative Cloud Fi
@) New Microsoft PowerPoint Presentation.pptx @

@ OneDrive - Midd S
@) New Microsoft Wq'f\j Documen itdoox ©

v @ This PC ————————————

File name: | New Mierosoft Word Document doce Al Files (%)

Click Upload from the Computer --> Select
the Files --> Click Upload Complete
Upload & Complete »

4 N\ ( )
Step 1: Step 1:
¢ Please scan this -_E": -ig QR Code (or) Visit this URL e Open the Document which you Copies: |1
KF pen the Docurmer Y =
E l':i’_ﬁ https://mdxprinter.mdx.ac.ae/ wa.mt t(? take t _e printout.
Lrd- e Click File & Print (or) Ctrl+P to
] go to the print settings. —
e Enter your MDX Dubai Campus/WIFl/Lab PC Username (For « On the Printer Options, Please e
Students:  MOOXXXXXX@studentmdx.ac & For  Staff: select MDX-PRINT-MONO (or) ‘_l?; L
X.XXXX@d.ac.ae)d Your Password. MDX'PR'NT'COLOR, then click J
0 Print > Then Release the w— Ready:
Print Job from the Printer. MDX-PRINT-MONO
MDX PRINT CENTRAL J
Middlesex \ J
V Releasing Print Job in Printers (For Both
Options 1 & 2)
Usemame (
e Go to any nearby Printer (Any Sharp Printers/HP Printers)
e » Click the Home button (or) Tap the Display >Sign in
\_ ) » Swipe Your ID Card in front of the ID card Sticker (Front
Side Of the Printer) (or) Click ID Number (if you know your
e Pinter PIN) and Enter Your Pinter PIN (or) If you don’t know

your Printer PIN, Then click Username and password after
that Enter your (Student: MDX Campus Username
MOOXXXXXX & Password) (Staff: MDX Dubai Email and
Your MDX Dubai Email Password).

Password --> Click this and enter your
Username (MOOXXXXXX) & Password

1
PaperCutMF [If you know your MDX Campus Username 8]

To continue, swipe your authentication card or select the login method below.

pr

Username and password

If you know Your Printer 'PIN' --> Click 'ID
number’ --> then Enter your PIN

e Once you Log in to the Printer,
> Click Print All to release all the printed documents with
default settings (or); click Print Release to Release specific
documents from your list of printed documents, then Select
‘Color’ (or) ‘Grayscale’ then click ‘Print’(Only In Color Printers).

Click 'Print all' (to Release All Print Jobs with
default settings) Or Click 'Print Release’ to
Select More options like ‘Print mono’ or

‘Print Color

7 print jobs pending release 6 pages total

- B -
e I
Print Release Device Scan
Select all jobs c
pdf 5
m >
Print Release » pdf
Time Copies = 1 +
User Duplex mode 2-sided
Pages Color mode Color % Grayscale
Account Page size A4
Balance Cost AED3.96
C

Note: Initially, Every Year, AED. 110 (A4 : T000'BW Pages (or) A4 : 831Color Pages (or) A3 : 500'BW Pages (or)
A3 : B1Color Pages ) Will be Credited/Overwritten to your Campus account (MOOXXXXXX) for Printing. Print
Charging (per page) details as mentioned below.

SIZE | GRAYSCALE | GRAYSCALE DUPLEX COLOR COLOR DUPLEX
A4 AED 0.11 AED 0.11 AED 1.32 AED 1.32
A3 AED 0.22 AED 0.22 AED 2.64 AED 2.64
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